Sample chronological résumé
	Mary C Carrs

345C  Clarksfield Way

Cambridge, MA55432

Email: mccarrs1279@hotmail

Professional Goal 
       To obtain a public relations position in a corporate setting where creativity                        

                                                        and high motivation are essential.

Education
                           B.A. in Public Relations, Boston University, May 2001

                                                        -G.P.A.: 3.5

                                                        - Minors in Communication and French

Work Experience
Sept. 1999 – present
             Editorial staff of Boston University Student Herald

· Researched and wrote over 70 news items

· Assisted in acquiring sponsorships from local corporations

Summer 2000
                           Public Relations Internship, SunSystems, Los Angeles office

· Prepared news releases

· Assisted with the in-house magazine

· Helped maintain the branch office website

· Designed brochures

Sept. 1998-June 1999
              Part-time Assistant to the Director of Alumni Relations, Boston University

· Organised seminars, workshops and corporate visits

· Helped prepare speeches 

    Awards and Honors
            Intern of the year, SunSystems,  L.A., 2000



Silver medal, Lion’s Club, Massachusetts, Public Speaking Contest, 1998




Dean’s List, Boston University, 1998 – present

Activities


Mass. Young Business Women Forum, chair, PR committee, 1999-2000




Public Debate Club, Boston University, secretary, 1999-2000




American Business Communication Association, member, 1998-




